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Executive Officer, (ffice of Compunications

Burvey Report - Porms and Procedures for the
Preparation of Dispaizhes

le Attached for your approval la & veport propoming the Ageacy-
wide use oOf iuproved dispateh forws in presssewbled carbon inter-
Isaved sets similar to thoss recommendsd by youwr staff. Alwso atiached
is my Wﬂm transulitting a copy ofF the report to the Exeoutive
Officer, DI/P.

2. The propossd cet will weet all your requlrvements fov a
gpecialized agpenbly of dispatch forse, with one exeeption. A pink
povceh record copy will not be included in the met since such s copy

! ia not needed by other components of the Agency. However, this
sopy ocan be efficiently provided for by inserting s sheet of lotterex
§ ints the set,

; 3« The recommendations of your staf? were greatly apprecisted
during our study. T slso sppreclate your patlence with the delay

: in completing the study, necesaltated by the additional time 1t took

| to devalop & oore of'ficient dispateh Torm which could be used throuph-
! out the Agency rather than in jJust your Office,
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chile?, Mapagowont Btaly
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